Journeys of the Spirit, Tapestry of Faith Toolkit Book – Supplement 4

Fundraising Worksheet
Note to Leaders: This worksheet will help you organize any fundraising event you host—whether you are raising funds to support the scholarship needs of your group, the host organization, or both.

There are no magic formulas for identifying the best event. However, you can maximize your success and ensure more enjoyment for the group if you focus on activities that capture the interests and creative talents of group members. Whether you choose a car wash, bake sale, community supper, dance, talent show, guest speakers, auction, or concert, be sure to consider how you will infuse the event with education about your mission trip and the good work the group is about to do.
	[Name of Fundraising Event]
	who
	when
	cost
	notes

	Event coordinator
	
	
	
	

	Administration
	
	
	
	

	Before the event: 
	
	
	
	

	Publicity/advertising 
	
	
	
	

	Shopping
	
	
	
	

	During the event: 
	
	
	
	

	
Cooking 
	
	
	
	

	Serving 
	
	
	
	

	Set up 
	
	
	
	

	Decorations/display 
	
	
	
	

	Breakdown/cleanup
	
	
	
	

	Collecting money/tickets
	
	
	
	

	Refreshments
	
	
	
	

	Supplies for event
	
	
	
	

	Custodial coverage
	
	
	
	

	[Ticket price] x [number
	
	
	
	

	tickets that will be sold] 
	
	
	
	

	= [projected income from 
	
	
	
	

	ticket sales]
	
	
	
	

	Other income
	
	
	
	

	Total cost of the event
	
	
	
	

	Anticipated profit
	
	
	
	


1

